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Annexe 3

Template for research participant informed consent form

Instructions on how to formulate informed consent

Informed consent is required to protect participants in research projects. Each project submitter (student or academic staff) develops it individually to match their research plan. This document provides participants with important information about the research and also demonstrates their consent to participate in the project. The text of the informed consent must be appropriate in scope and wording and intelligible to the research participants or their legal representatives so that they can make a responsible, voluntary and uncoerced decision about their participation.

The presented template for the informed consent of the research participant is designed as a comprehensive document, which includes cases of processing of personal data of minors. If your research does not involve minors, does not require the collection of personal data, or is of a different nature, we recommend that you adapt the consent to the specifics of the research. Remember that informed consent is essential for any research that works with human participants.

Remove the above text from the annexe and replace the parts marked in blue with your own wording.


Research Participant Informed Consent
Dear Sir, Dear Madam,
In accordance with the principles of ethical research,[footnoteRef:1] I request your consent to participate in a research project carried out as part of a bachelor’s thesis, master’s thesis, research project, etc. [1:  Universal Declaration of Human Rights, Regulation (EU) No 2016/679 of the European Parliament and of the Council on the protection of natural persons with regard to the processing of personal data and on the free movement of such data and repealing Directive 95/46/EC (General Data Protection Regulation) and other generally binding legislation (in particular the Declaration of Helsinki adopted by the 18th World Health Assembly in 1964, as amended (Fortaleza, Brazil, 2013), Law No 372/2011, on Health Services and Conditions of their Provision (Health Services Act), as amended, in particular the provisions of Section 28(1), and the Convention for the Protection of Human Rights and Dignity of the Human Being with regard to the Application of Biology and Medicine: the Convention on Human Rights and Biomedicine, published under No 96/2001, if applicable)] 

Project title: Give the title of the work or project or at least a tentative title.
Project principal investigator: Provide the name, surname, title and contact details of the principal investigator who communicates with the subjects, explains the research and answers their questions.
Facility: Specify the specific USB facility.
Supervisor: Provide the name, surname, titles and contact details of the supervisor or advisor who professionally supervises and monitors the research. If this is the project investigator, remove this section.
Research objective: Clearly and concisely describe what the research aims to achieve.
Description of the research and your participation: Describe the involvement of participants in the research, including information about its location, timing and conduct. Include what activities they will do, whether they will be measured or tested, what exercises will take place, how long each part will take, and whether prior preparation is necessary. If the research involves any health risks, specify their nature and measures to minimise them. Furthermore, describe the processing of obtained results, their publishing and how the participants' personal data will be protected. Indicate the measures to ensure their anonymity and to protect them from unauthorised handling of this information. Be sure to stress that participation is entirely voluntary and that participants may terminate the research at any time without giving any reason and without any negative consequences.

Terms of personal data processing:

Personal data provided in connection with this research project will be processed on the basis of your consent and used only to the extent necessary to achieve the purpose stated below, in accordance with applicable law, in particular the General Data Protection Regulation (GDPR).
Personal data processed in the context of research: Please provide any specific personal data that will be collected and used in the research (e.g. identifying information such as name, surname, date and place of birth, place of residence, contact details such as telephone or email, or other information such as health data or biological material).
Purpose of the processing of personal data: Indicate the specific purpose of the research. If the personal data is used for other purposes, it must be stated separately in the form ‘Consent to processing of personal data’ on the next page.
Recipients of personal data: As appropriate, please indicate either ‘Personal data provided to the Controller on the basis of this consent will not be transferred to any third party’ or ‘Personal data may be disclosed to the following third parties: (specify, e.g. grant provider).’
Duration of processing of personal data: Please indicate for how long the personal data will be kept, e.g. ‘for the duration of the research,’ ‘until the anonymisation of the personal data’ or ‘for a period of one year from the granting of consent.’ The retention period must be reasonable and cannot be set for an indefinite period.
Information about the rights of the data subject: In relation to the processing of personal data, you have the right to:
a) access to personal data – to find out whether and what personal data about you is processed by the Controller, for what purpose and to whom it is transferred, if any.
b) rectification – to request the correction of inaccurate or incomplete personal data.
c) erasure – to request the erasure of personal data if there is no legal reason for processing it. However, this right does not apply in cases where the Controller is obliged to process the data by law.
d) restrict processing – to request restriction of processing if you believe that the data is not processed lawfully.
e) portability of personal data – to request that the Controller transfer your personal data to another controller, unless prevented by legal obstacles.
f) object – if you have doubts about the lawfulness of the processing of your personal data.
g) file a complaint with the Office for Personal Data Protection – in case of doubts about the correctness of the processing of personal data, you can contact the Office for Personal Data Protection, Pplk. Sochora 27, 170 00 Prague 7, website: https://uoou.gov.cz/.
Select the appropriate option:
1) For grant-funded research projects:
If you exercise any of your rights, you will be informed within one month of receipt of your request. In the case of more complex requests, the deadline may be extended by a further two months.
You can exercise your rights by contacting the Data Protection Officer of the University of South Bohemia in České Budějovice, registered office at Branišovská 1645/31a, 370 05 České Budějovice, by e-mail: poverenec@jcu.cz, data mailbox vu8j9dv, or in writing to the address of the Controller’s registered office. The exercise of rights is free of charge. A fee for the processing of the request may be required only if the request is manifestly unfounded or unreasonably repetitive. Details can be found at: https://www.jcu.cz/ochrana-osobnich-udaju/.

Withdrawal of consent: Consent is voluntary, and you may withdraw it in whole or in part at any time. Withdrawal may be made in person at the designated USB Faculty of Education office, by trusted electronic communication (and the Administrator reserves the right to verify your identity), or in writing to the Controller’s address. I acknowledge that withdrawal of consent may affect the achievement of the purpose for which it was given if it cannot be achieved otherwise. Withdrawal does not affect the lawfulness of processing carried out prior to withdrawal.
2) For higher education theses of students without grant funding:
You can exercise your rights directly with the project investigator or through the Data Protection Officer of the University of South Bohemia in České Budějovice, Branišovská 1645/31a, 370 05 České Budějovice, by contacting: e-mail poverenec@jcu.cz, data mailbox vu8j9dv, or in writing to the address of the USB registered office.
Withdrawal of consent: Consent is voluntary, and you may withdraw it in whole or in part at any time. You can withdraw your consent, in whole or in part, directly with the project investigator or through the USB Faculty of Education. I acknowledge that withdrawal of consent may affect the achievement of the purpose of the research if it cannot be fulfilled by other means. Withdrawal does not affect the lawfulness of processing carried out prior to withdrawal.

Participant consent for the processing of personal data

I, as the undersigned research participant (or the legal representative of the research participant), hereby consent to the processing of personal data for the purpose of conducting the research described above, and under the conditions stated above.(Mark with an X)




Participant declaration and consent for their involvement in the research

I declare and confirm by my signature below that I voluntarily agree to participate in the above project. I have had sufficient time to consider all relevant information, ask any questions about the research and receive clear and intelligible answers. I have been advised of my right to refuse to participate or to withdraw my consent at any time, without any negative consequences for me or the person for whom I am legally responsible.

Name and surname of the participant:	..................................................................................

Year of birth:			....................................

Signature of the participant:		....................................

Enter the following if the research participant is under 18 years of age.

Name and surname of the legal representative: ..........................................................................

Year of birth:					....................................

Relationship of the legal representative to the participant:	....................................

Signature of the legal representative:			....................................
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